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SPECIAL USE PERMIT APPLICATION 
THIS SECTION FOR OFFICE USE 

Application No.  Date  
Permit Fee  Receipt No.  

APPLICANT INFORMATION 
Applicant Name  
_____________________________________ 
 
Address:_______________________________ 
 
______________________________________ 

Owner Name 
______________________________________ 
 
Address:________________________________ 
 
_______________________________________ 

Phone No: Phone No: 

Legal relationship of 
applicant to owner:________________________________________________________________ 

PROJECT INFORMATION 
Property tax record No.____________________ 
Zoning Designation:______________________ 
Acreage to be used for project:______________ 

Total property acreage: ___________________ 
Acreage to be disturbed:___________________ 

Project location and address: 
_______________________________________________________________________________ 
 
_______________________________________________________________________________
_ 
Describe activities to be undertaken on project site: 
_______________________________________________________________________________ 
 
_______________________________________________________________________________
_ SIGNATURES 
Applicant: 
 
____________________________ 

Date: 
 
_________ 

Owner: 
 
____________________________ 

Date: 
 
_________ 

NOTICE TO APPLICANT 
1.  Applicant must also submit the information described on page two of this form. 
2.  Applicant or agent authorized in writing must attend the public hearing. 
3.  Once the public hearing has been advertised, the case will be heard unless the applicant withdraws the application 

or unless the Board of Commissioners or other authorized person agrees to table or delay the hearing. 
4.  Applicant may wish to review the required findings for approval of a Special Use Permit (p. 3). 
5.  Permit will become void after 12 months if a final zoning permit is not obtained, unless specifically 

requested at the time of public hearing. 

Planning • Code enforcement • building inspections • Central permitting 

      
PLANNING AND COMMUNITY DEVELOPMENT 
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SPECIAL USE PERMIT 
APPLICATION CHECKLIST 

 
 1.   Signed application form 
 2.   Application fee 
 3.   Legible list of all property owners adjacent to the property upon which the use is to be located.  The list shall 

include the mailing address & physical address of these property owners (The application will not be advertised 
for public hearing until the list is accurate & complete--the list maybe compiled from the public PC terminal in 
the Pender County Tax Office). 

 4.   One business size envelope legibly addressed with first class postage for each of the adjacent property owners on 
the above list. 

 5.    Project Narrative--Written description of the project (max of 3 pages) including the following: 
 Location of the project and type of access to project site 
 Detailed description of the activities to be undertaken on the site, including hrs. of operation, # of 
        employees, etc. 
 Description of all construction activities to be undertaken on the site. 
 Describe type of utilities that will serve project and status of approval from Environmental Health. 
 List of all state and federal permits that will be required for the project 
 Describe any potential impacts the project will have on the community or adjacent properties such as traffic,   

 noise, etc. and explain efforts to mitigate these impacts (this item must be addressed by the applicant).  The 
applicant may also wish to describe any positive benefits the project will provide for the community and/or 
neighbors of the project. 

 6.  Project Map(s)--Map or maps of the special use project site with boundaries of the project if less than the parcel 
boundaries.  This map or maps shall be drawn to a readable scale.  The scale shall be not more than 200’ to the 
inch.  The map shall display an accurate bar graph scale, date prepared, north arrow and the author of the map.  
This map(s) shall show the following: 
 Boundaries of the property upon which the special use will be located, the acreage in the property and 

project site, with a north arrow and bar graph. 
 Access from the site and/or project boundaries to the nearest publicly maintained road. 
 Location of any existing structures or uses on the property and within 50’ of the property. 
 Location of the project boundaries if they do not coincide with the property boundaries. 
 Existing and proposed structures, other on-site improvements, and location of all activities associated with 

the use, location of well, septic tank, and/or other utilities. 
 Boundary of all clearing, grading, and/or land disturbing activities on the site and the calculated acreage of 

all land disturbing activities on the site. 
 Existing and proposed fencing, vegetative screening and buffers (Must comply with Sect.16, Sect. 13.3 C., 

and Sect. 8.6 D., E., F. & G. of the Zoning Ord.). 
 Parking, loading areas, landscaping and access (Must comply with Section 13 of the Zoning Ord.). 
 All signs to be located on the property (Must comply with Sect. 15 of the Zoning Ord.) 
 Pedestrian walks, area lighting and flood lighting. 
 Existing natural features of the site including, wooded areas, tree lines, ponds, streams, other water bodies or 

ditches on or adjacent to the site, designated flood hazard areas & known or designated wetlands on the site. 
 Drainage plan and/or direction of flow of runoff from the project and site. 
 After review by the Planning and Community Development Department, additional information may be 

required to be submitted. 
 Two full size and twenty reduced size (max. 11”x17”) copies of this map(s) shall be submitted. 

 7.    Applications including more than one acre of disturbed area should consult for additional requirements. 
 8.    Application received by ___________________________________                      Date _______________ 
 9.    Application completeness approved by ________________________                     Date  ______________ 
 10.  Date scheduled for public hearing____________________________ 
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SPECIAL USE PERMIT 
REQUIREMENTS FOR ISSUING A SPECIAL USE PERMIT 

(For Applicant’s Information) 
 

Prior to issuing a special use permit, the Board of Commissioners must make the following 
written findings: 
 

A.  The use requested is listed among the special uses in the district for which application is 
made; or is similar in character to those listed in that district; 

 
 B. The requested use will not impair the integrity or character of the surrounding or 

adjoining districts, nor adversely affect the safety, health, morals, or welfare of the 
community or of the immediate neighbors of the property;  

 
 C. The proposed use shall not constitute a nuisance or hazard; 
 
 D. The requested use will be in conformity with the land use plan; 
 
 E. Adequate utilities, access roads, drainage, sanitation or other necessary facilities have 

been or are being provided;  
 
 F.  That adequate measures have been or will be taken to provide ingress and egress so  
  designed as to minimize the traffic congestion in the public roads; 
 
 G. That the special use shall, in all other respects, conform to the applicable regulations of  
  the district in which it is located; and 
 
 H. The proposed use shall not adversely affect surrounding uses and shall be placed on a lot  
  of sufficient size to satisfy the space requirements of said use. 
 
Any information the applicant wishes to submit to assist in making the above findings may 
be included as part of the Project Narrative or as a supplement labeled “Support 
Information-Required Findings” (max. 1 page). 
 
NCGS 130A-338. Authorization for wastewater system construction required before other permits 
to be issued. 
Where construction, location or relocation is proposed to be done upon a residence, place of business or 
place of public assembly, no permit required for electrical, plumbing, heating, air conditioning or other 
construction, location or relocation activity under any provision of general or special law shall be issued 
until an authorization for wastewater system construction has been issued under G.S. 130A-336 or 
authorization has been obtained under G.S. 130A-337(c).  
 

RETURN COMPLETED APPLICATION TO: 
PLANNING AND COMMUNITY DEVELOPMENT DEPARTMENT 

805 WALKER ST. 
BURGAW, NC 28425 

      


