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PENDER COUNTY DEVELOPMENT MANUAL 

 
SUBDIVISION PLAT CONTENTS 

Preliminary Plat 
The Following Items Shall Appear On The Preliminary Plat: 
 
1. A vicinity map showing the subdivision and its relationship to the surrounding area. 
2. Topography of the site with vertical contours every two (2) feet or less. 
3. Total acreage of tract to be subdivided, computed in accordance with the standards of practice of 

land surveyors. 
4. Minimum lot size note on the plat. 
5. Lot widths and lengths or other dimensions. 
6. Title Block containing: 

a. Name of the Subdivision. 
b. Name of township, county, and state in which the subdivision is located. 
c. Corporate limits, township boundaries, county lines, if on the subdivision tract. 
d. The names, addresses, and telephone numbers of all owners, professional land surveyors, land 

planners, and professional engineers responsible for the subdivision. 
e. The registration numbers and seal of the professional engineers and professional land 

surveyors. 
f. Date of survey and plat preparation. 
g. Scale denoted both graphically and numerically. 

7. An accurately positioned north arrow, reference to which shall conform to GS 47-30. 
8. The exact boundary lines of the entire tract to be subdivided, fully dimensioned, by lengths and 

bearings, and the location of existing boundary lines of adjoining lands.   
9. The most recent names of adjoining property owners or deed book and plat book references.   
10. The boundaries of the tract or portion thereof to be subdivided distinctly and accurately 

represented with all bearings and distances shown.  
11. The names of any adjoining subdivisions of record and deed book and plat book references. 
12. Location of existing monuments and control points on the property. 
13. Existing buildings or other structures, water courses, railroads, bridges, culverts and storm drains. 
14. Lot number noted on each lot, lots numbered consecutively or  the blocks numbered consecutively 

throughout the subdivision and the lots numbered consecutively throughout each block. 
15. Wetlands, Areas of Environmental Concern, Flood Prone Areas (as shown on FEMA maps), 

rock outcrops, marshes, swamps, ponds, lakes, streams, and any other natural features on or 
affecting the site.  If no Wetlands, AEC’s or Flood Prone Areas exist on the site a note to that 
affect shall appear on the plat. 

16. Proposed storm water retention facilities, if none state such. 
17. Hydric Soils (Bohicket Silty Clay Loam, Carteret Fine Sand, Chewacla Loam, Croatan Muck, 

Dorovan Muck and Muckalee Loam) as shown on the NRCS county soil survey maps or from Soil 
Suitability Analysis prepared by a licensed Soil Scientist. 

18. Plats that include any property in a Designated Floodway shall show the boundary of the 
Designated Floodway and provide the following statement:  “This development contains 
Floodway Property.  Any fill, construction, or substantial improvements in a Designated Floodway 
requires a certificate (No Rise Certification) from an engineer that the activity will cause no 
increase in flood levels.”  
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19. Areas to be reserved as recreation, park, open space (see “Required Improvements Section”), or 
other common or public areas, if required or proposed.) 

20. Street Data Illustrating: 
a. Proposed streets, existing and platted streets on adjoining properties and in the proposed 

subdivision, with names for existing and proposed streets and location of street signs. 
b. approximate finished grades, 
c. design and engineering data for all corner radii, site distances and curves, 
d. typical street cross section, 
e. dimensions of street right-of-way.  

21. The location and dimensions of existing and proposed right-of-ways and easements for utility, 
drainage or other facilities or structures.  Easements with a width of 20’  from center or 10’  from 
the edge of all drainage facilities included on required drainage plans shall be shown for any such 
facilities not in public street right-of-way. 

22. A note or designation as to whether streets shown on the plat are to be public or private. 
23. A note or designation as to the type of water and wastewater service proposed for the development 

(community water or sewer required if any lots less than 15,000). 
24. Certificate of Preliminary Map approval. 
 

Final Plat 
The Following Items Shall Appear On The Final Plat: 
1. The final plat shall comply in all respects with NCGS 47-30, as amended. 
2. A vicinity map showing the subdivision and its relationship to the surrounding area.    
3. Total acreage of tract, computed in accordance with the standards of practice of land surveyors.    
4. Lots numbered consistently with the preliminary plat. 
5. Lot area and dimensions shown for each lot. 
6. Title Block containing: 

a. Name of the Subdivision. 
b. Name of township, county, and state in which the subdivision is located. 
c. Subdivision jurisdiction of the property (Pender County, Atkinson, Burgaw, St. Helena, Surf 

City, Topsail Beach or Watha) 
d. Corporate limits, township boundaries, county lines, if on the subdivision tract. 
e. The seal of the professional land surveyor preparing the plat. 
f. Date of survey and plat preparation. 
g. Scale denoted both graphically and numerically. 
h. Owner’s name (must be current owner of record). 

7. An accurately positioned north arrow, reference to which shall conform to GS 47-30. 
8. The exact boundary lines of the entire tract to be subdivided, shown by bearings and distances and 

the location of existing boundary lines of adjoining lands.   
9. All subdivision plats must contain the following note:  “All new streets and access easements 

shown or designated on this plat, include the transfer of an easement to public entities and public 
utilities for the purpose of installation and maintenance of water, sewer, electric and 
communication lines, subject to required encroachments from NCDOT.”  

10. All developments with private streets or easements providing access to lots must contain the 
following note:  “All new private streets and all access easements shown or designated on this plat 
include the transfer of an easement to Pender County, its employees and agents for access for 
emergency personnel (police, fire and rescue) and Pender County and its employees for 
administration of all Pender County Ordinances.”  
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11. The plat must contain the following note:  The subdivision shown on this plat includes 
(public/private) streets that are (to be constructed to NCDOT Standards/to be maintained by the 
individual property owners). 

12. Any plat that contains lots with off site septic system components must contain the following note:  
ªSeptic system components for lots       ,       ,        and         are located off site.º 

13. All required notes on the plat shall be in a standard font at least one tenth of an inch high. 
14. The names of adjoining property owners, deed book and plat book references in accord with GS 

47-30 (adjoining shall include properties across any private or public street from the division). 
15. The names of any adjoining subdivisions of record with deed book or plat book references 

(adjoining shall include properties across any private or public street from the division). 
16. Minimum building setback lines may be noted as ªBuilding setbacks required to be in accord with 

The Pender County Zoning Ordinance.º   
17. Existing, proposed and required property monumentation.  
18. Existing boundaries of the following items shall be shown on the plat:   

a. Watercourses and ponds,  
b. Railroad, utility and other right of ways,  
c. Flood Hazard Areas (SFHA) as shown on FEMA maps for the property,  
d. Wetlands, and  
e. Areas of Environmental Concern. 

19. The location and dimensions of proposed right-of-ways and easements for all existing utility and 
drainage facilities or structures and easements for proposed off site sewer facilities and all 
proposed new drainage and other utility facilities.  Easements with a width of 20'  from center or 
10'  from the edge of all drainage facilities included on required drainage plans shall be shown for 
any such facilities not in public street right of way. 

20. Sufficient data to determine readily and reproduce on the ground the location, bearing and length 
of all new survey lines shown on the map, including lot lines, street right of way and center lines, 
whether curved or straight.  All dimensions and angles shall be measured in accordance with the 
standards of practice of land surveyors. 

21. Curve Data: The radius, central angle, and tangent distance for the centerline of curved streets 
shall be shown.  On curved street right-of-way lines and on curved property lines, as a minimum, 
the curve radius, chord bearing and chord distance must be shown between all points, and a curve 
table or list of chords, angles and distances must be provided if the curve data is not labeled at or 
near the curve. 

22. When any portion of a development is in a SFHA, the elevation of one permanent monument shall 
be shown on a final plat of the subdivision.  Other subsequent final plats of the subdivision shall 
reference the elevation monument. 

23. Final plats that include any property in a Designated Floodway shall show the boundary of the 
Designated Floodway and provide the following statement:  ªThis development contains 
Floodway Property.  Any fill, construction, or substantial improvements in a Designated Floodway 
requires a certificate (No Rise Certification) from an engineer that the activity will cause no 
increase in flood levels.º  

24. Any areas on the property that is restricted as prohibiting building development shall be shown 
and or clearly noted. 

25. The use and ownership of all areas on the plat not to be used for single family residential purposes. 
26. Areas to be reserved as recreational, park areas and open space. 
27. Street Data Illustrating: 

a. proposed roadways, existing and platted streets on adjoining properties and in the proposed 
subdivision, 

b. design and engineering data for all corner radii, site distances and curves, 
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c. street right-of-way dimensions 
28. Certificates as required in the Pender County Subdivision Ordinance and as provided in this 

manual.   
 
ZONING ORDINANCE PROVISIONS APPLICABLE TO NEW SUBDIVISIONS 
AND LOTS 

Structures to Have Access 
Every structure hereafter erected or moved shall be on a lot adjacent to or having access to a public 
right-of-way, street or road not less than forty five(45) feet in width.  When the lot is not adjacent to 
the public road and access is provided by an access easement to the public road the access easement 
must be a minimum of 20'  feet wide and provide for ingress, egress and utilities.  New lots created 
after November 16, 2003 that do not have access to a 45'  public road must have access to the public 
road with a 30'  wide easement. 
The following are exempt from the requirements of this Section:    
A. Structures that are to be used in conjunction with a bona fide farming operation. 
 

Building Setback Lines Along Major  and Minor  Thoroughfares 
Pursuant to G.S. 153A-326 and the Pender County Thoroughfare Plan1, Pender County designates a 
principal structure setback from the right of way line for all lots created after November 16, 2003, 
along streets designated as a Major, Minor, Arterial or Collector and listed below.  These setbacks 
shall apply in all zoning districts to principal buildings for all types of developments and uses located 
on lots created after November 16, 2003.  Streets to which the requirement applies and the minimum 
setbacks are as follows:   

STREET/ROAD SETBACK STREET/ROAD SETBACK 
I-40 100'  US 17 Hwy 100'  
US 421 Hwy 100'  NC 210 Hwy 100'  
NC 53 Hwy 100'  US 117 Hwy 100'  
NC 11 Hwy 100'  NC 50 Hwy 100'  
NC 133 Hwy 100'  Island Creek Rd. (S.R. 1002) 50'  
Horse Branch Rd. 50'  Penderlea Hwy (S.R. 1332) 50'  
Malpass Corner Rd. (S.R. 1120) 50'  Willard Rd. (S.R. 1001) 50'  
Sidbury Rd. (S.R. 1572) 50'  Shaw Hwy. 50'  
Highsmith Rd. 50'  Watha Rd. 50'  
Johnson Nursery Rd. 50'  Little Kelly Rd. 50'  
Ashton Rd. 50'  New Rd. 50'  
Old River Rd. 50'  Stag Park Rd. 50'  
Piney Woods Rd. (West to US 421) 50'  Coras Grove Rd. 50'  
Old Savannah Rd. 50'    

 
This setback requirement applies to pr incipal structures only and not accessory structures of any 
size. 

                                                 
1 As adopted by Pender  County and NCDOT (February 1998) 
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Corner  Visibility 
No man made, or other obstruction to visibility of traffic at intersections of public or private streets or 
roads shall be erected, maintained, or allowed to exist in any zoning district areas. A clear site triangle 
shall be maintained at such intersections as required by NCDOT for secondary roads.  The minimum 
clear site triangle shall however be 10'  by 70' , with the 70'  side being along the road that is 
intersected. 
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SECTION 8.10 

Schedule of Distr ict Requirements (9)(12)(15) 
 

 PD (1) R-20C R-20 R-15 R-10 RT RA FA B-1 B-2 B-3 I -1 I -2 A WS 
All 

Lot Size (sq.ft. or noted) (11) (2) 20,000 20,000 15,000 10,000 20,000 1 acre 
(16) 

20,000  1 acre ½ acre ½ acre 1 acre 1 acre 1 ac. 2 acres 

Usable Lot Area (18) (17) 95% 95% 100% 100% 95% 55% 95% 95% 95% 95% NA NA NA 50% 
Lot Size (duplex) (11)  30,000 30,000 25,000 15,000 30,000 60,000 30,000       NA 
Min. Area (rezoning) 5 acres NA 10 acres NA NA 10 acre NA NA 1 acre 5 acres 3 acres 5 ac. 5 ac. 10 

ac. 
NA 

Min. Lot Width-Ft 50 90 90 80 70 100 100   100 100 100 100 100 100 100 150 
Min. Chord Length at ROW 
line for ªcul de sac' sº 

25 45 45 35 30 45 45 45       NA 

Min. Front Yd.-Ft. (10)(14)(19) 25 30 30 25 25 40 40  40 100 100 (3) 100 (3) 100 100 25 100 
Min. Side Yard-Ft (5) (10)(19) 10 (4) 20 20 15 10 20 20  20 25 25 25 25 25 20 30 
Min. Rear Yard-Ft (10)(19) 15 25 25 20 20 30 30  30 25 25 25 25 25 30 40 
Max. Height-Ft (6) 35 35 35 35 35 35 35 35 35 35 35 35 35 35 35 
Min. Req. Structure Separation 
(19) 

20 30 30 30 30 40 40 40 50 50 50 NA NA 30 50 

Buffer required (see Sec 14) Yes Yes Yes Yes Yes Yes Yes Yes Yes Yes Yes Yes Yes Yes Yes 
Min. Parking Spaces per unit 1.5 2 2 2 2 2 (7) 2 (7) 2 (7) (7) (7) (7) (7) (7) (7) 2 
Density per acre 12 (8)              NA 
Lot Coverage (13)               24% 

(1)  See Density Standards Established by Planning Board. 
(2)  To be determined by Planning Board at development stage. 
(3)  See Sections 12.2 and 8.6 E: Pre-Existing lots of record on July 5, 1988 in the B-2 district shall be permitted a minimum front yard set back 
or building line set back of sixty five feet (65' ). Rev. (2-13-95)  
(4)  Side line for ªzero lot lineº projects shall be in accordance with subsection 10.5 of this ordinance.  Side line for ªzero lot lineº projects in 
business districts shall be in accordance with subsection 10.5 of this ordinance.º Rev. (12-18-95) 
(5)  Section 7.8 requires minimum side yards for  corner  lots and applies to all lots, even prerecorded lots of record (“ grandfathered lots” ):   

7.8   Corner  Lots  A principal structure located on a corner lot shall be required to have the minimum front yard setback from the front 
property line according to the district in which it is located and a minimum side yard setback from the right-of-way as follows:  1. 
Twenty (20) feet in R10, R15, R20, RA, and PD Districts.  2. Twenty-five (25) feet in B1, B2, I1, and I2 Districts.  Corner lots on a 
street with setback requirements under Section ª9.8 Building Setback Lines Along Major and Minor Thoroughfares must meet the 
requirements of that Section.  Section 9.8 does not apply to lots recorded prior to November 17, 2003. 

(6)  Note: The Board of Adjustment may grant approval of construction where heights are greater than those listed in the Distr ict Requirements in any area.  See 
also Section 10.3. 
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(7)  See Section 13, off street parking and loading. 
(8)  Multifamily and Cluster Developments  Maximum land coverage by buildings is 30% and minimum land area for common space is 50% 
including recreation excluding estuarine waters, wetlands and environmentally sensitive areas. 
(9) See Section 12.2 ªUse of Nonconforming Lotsº for setback and area requirements for lots of record. 
(10) See also set back requirements in Section 7.2B, 9.6, 9.7, 9.8, 10.2  and 14.3.  Set backs must be calculated from the edge of any access 
easement. 
(11) See lot area calculations in Section 7.7, New Lots.  Roads or access easements cannot be included in lot area. 
(12) Foundation Survey-A foundation survey by a professional surveyor may be required to confirm compliance with the requirements of this 
Section(8.10) (See Section 3.3 of the Zoning Ordinance). 
(13) See Definitions-Lot Coverage is defined as the area of a lot or parcel covered by impervious materials, including but not limited to, 
buildings, pavement, gravel areas, parking areas, roads, etc.  This requirement applies to Watershed Districts Only. 
(14) See section 9.8 ªSetbacks Along Major Thoroughfaresº for front yard setback along major roads.  
(15) See ZI 36. 
(16) See Section 9.15 for additional Open Space Requirements for Mobile Home Parks in the RA Zone. 
(17) 95% of required lot area for single family and 95% of the total development other than reserved and restricted (by recorded plat) open 
space for non single family uses ( see definition of Usable Lot Area in Section 2) . 
(18) See Definition Section:  Usable Lot Area is defined as the required portion of the minimum lot size that does not include hydric soils, 
regulated wetlands or floodway areas. 
(19) See Supplementary District Regulations Section:  This Section provides for Accessory Buildings of less than 600 sq. ft. to be located in 
any required yard space as long as they are 10'  from any property line or any other building.  The ªSetbacks Along Major Thoroughfaresº 
requirement in Section 9 does not apply to any accessory structure, regardless of size. 
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TYPICAL FORMS 

Engineer /Surveyor  Cer tification Drainage Plan, Major  Subdivisions 
 
(LETTERHEAD)    __________________________ 

Date 
 

Pender County Planning Dept. 
805 S. Walker St. 
Burgaw NC 28425 
 
Ref. Drainage Plan Required for  _____________________________________  
     Name and Section of Subdivision  
 
This will provide cer tification that the drainage plan prepared by me or  under  my supervision complies with the 
following requirements for  the above referenced subdivision and section: 
 
1. The drainage plan includes and provides for storm water runoff of all portions of the development, including all lots 

and their area, open space, recreation areas, streets, access, parking, proposed or typical structures and other areas. 
2. The drainage plan and drainage facilities will accommodate the storm water flow for the ten-year frequency storm for 

the above areas without flooding or substantial ponding of water in these areas. 
3. The drainage plan and drainage facilities will accommodate the ten year frequency storm water discharge from all 

properties in upland portions of the drainage basin within which this development is located and other properties that 
drain to or through this development. 

4. The drainage facilities downstream from the points of discharge from this development to the recipient perennial 
stream will accommodate the 10-year storm water discharge from this development and other areas upstream without 
over flowing their banks.  

5. This development will not: 
a. cause an increase in flooding upstream or downstream during the ten year frequency storm; 
b. a hydrologic and hydraulic analysis has been completed, to determine the pre-developed 10-year peak discharge 

and associated water surface elevation where the storm water enters and/or leaves the property; 
c. the increase in post development over pre-development peak discharge for the ten year frequency storm is less 

than 10%; 
d. the post development peak discharge for the ten year frequency storm is less than 10% of the peak discharge of the 

receiving drainage way; 
e. this development provides on-site detention of the ten year, 24-hour storm and there is no increase in the pre-

developed peak discharge for the ten year 24-hour storm at the points of discharge; 
f. this development provides on-site detention of the ten year, 24-hour storm and there is no increase in the pre-

developed peak discharge for the ten year 24-hour storm at the points of discharge, and does not encroach on the 
drainage way floodplains; and 

g. wet or dry detention ponds located on the site are designed to safely pass the 100-year, 24-hour storm without 
overtopping the top of the impoundment or dam. 

 
(I tems # 1-4 are mandatory and all items in # 5 that apply should be included in the cer tification) 
 

This certification is provided this   day of    , 200  , to comply with the requirements of the Pender County 
Subdivision Ordinance, Subdivision Checklist and specifications contained therein.  
 
_________________________________  and/or  ___________________________ 

Surveyor Signature      Engineer Signature 
(SEAL)        (SEAL) 
 
_________________________________    ____________________________ 
 Surveyor Name       Engineer Name  
 
 



11 of 26 

Engineer /Surveyor  Cer tification Pr ivate Streets, Major  Subdivisions 
 
(LETTERHEAD)    __________________________ 

Date 
 

Pender County Planning Dept. 
805 S. Walker St. 
Burgaw NC 28425 
 
Ref. Private Street and Street Drainage Construction Plans for:______________________________    
       Name and Section of Subdivision  
 
This will provide cer tification that the construction plans, prepared by me or  under  my supervision for  streets and 
street drainage in the above referenced development comply with the following requirements:   
 
1. The plans comply with the requirements for submission to the North Carolina Department of Transportation (NCDOT) 

for approval of construction plans for secondary roads. 
2. The plans for construction of the streets and access comply with Minimum Design and Construction Criteria for 

Subdivision Roads, contained in the NCDOT Subdivision Roads Minimum Construction Standards.   
3. The plans provide for street drainage in compliance with the NCDOT Subdivision Roads Minimum Construction 

Standards and NCDOT, Guidelines for Drainage Studies and Hydraulic Design. 
4. The street and street drainage construction plans meet the requirements of the Pender County Subdivision Ordinance 

and specifications contained in the Ordinance. 
 
This certification is provided this   day of    , 200  , to comply with the requirements of the Pender County 
Subdivision Ordinance, Subdivision Checklist and specification contained therein . 
 
_________________________________  and/or  ___________________________ 

Surveyor Signature      Engineer Signature 
(SEAL)        (SEAL) 
 
_________________________________    ____________________________ 
 Surveyor Name       Engineer Name  
 
 

Engineer /Surveyor  Cer tification Improvements Major  Subdivisions 
 

(LETTERHEAD) 
__________________________ 

Date 
 

Pender County Planning Dept. 
805 S. Walker St. 
Burgaw NC 28425 
 
Ref. Installation Required Improvements  _____________________________________  
     Name and Section of Subdivision  
 
This will provide cer tification that the following improvements have been installed to the 
specifications noted for  the above referenced subdivision and section: 
 

1. The streets in this development are private, however I have observed the construction of said 
streets and certify that their construction is complete and meets the Standard NCDOT 
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Subdivision Roads Minimum Construction Standards and the drainage facilities for said streets 
have been designed and constructed in accord with Minimum Design and Construction Criteria 
for Subdivision Roads, contained in the NCDOT Subdivision Roads Minimum Construction 
Standards and NCDOT Guidelines for Drainage Studies and Hydraulic Design. 

2. Drainage facilities in addition to the street drainage have been installed for the remainder of the 
development that will accommodate the ten year, one hour storm event without flooding or 
substantial ponding of water on any lots in the development or any area of the development to 
be used for building construction.  Drainage easements of at least 20'  in width have been 
reserved astride these facilities where they are located on private property. 

3. Concrete control monuments or other markers as required in the Pender County Subdivision 
Ordinance have been set at the points of curvature (PC and PT) or at the point of intersection 
(PI) of all street centerline curves and the control corners comply with the requirements of 
Article 5A of GS 39. 

4. Steel or iron pipes, not less than one half inch in diameter at least thirty inches long (property 
markers) have been installed at all property and lot corners, except those located by concrete 
monument.   

5. Street name signs have been installed at all street intersections in accord with the specifications 
and requirements of Pender County Emergency Management Office. 

6. Road signs have been installed in accord with NCDOT Standards. 
7. This development or a portion thereof is located in a FEMA designated Special Flood Hazard 

Area and a permanent concrete monument located __________________________________ 
has been installed and its elevation is shown on the final plat of ______________________ 
Section ______. OR This development does not contain any FEMA designated Special Flood 
Hazard Areas and elevation monuments have not been installed.   

8. The Homeowner' s Association documents for this development have been recorded in Book 
____ Page _____ and the plat for this section has been recorded at Slide______, 
Sheet_____and all open space (15% of total area) and common area and facilities shown on the 
plat have been transferred to the Homeowner' s Association.   

9. Additional statements verifying the construction of community or public water or sewer 
systems will be required as appropriate. 

 
_________________________________  and/or  ___________________________ 

Surveyor Signature      Engineer Signature 
(SEAL)        (SEAL) 
 
_________________________________    ____________________________ 
 Surveyor Name       Engineer Name  
 
 

L icensed Professional Certification For  Drainage, Commercial Sites With Less Than One Acre 
Developed Or Disturbed  
 
(Letter  Head)  

__________________________ 
Date 

Pender County Planning Dept. 
805 S. Walker St. 
Burgaw NC 28425 
 
Ref. Drainage Certification Required for             
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      (Parcel No., Address or Other Site Identifier) 
 
This Will Provide Certification Of The Following Storm Water Conditions For The Above Referenced Development Based 
On The Assumptions Noted:  
 
CERTIFICATIONS:   
1. Storm water from the site is discharged to a natural drainage way as defined below, or there is a recorded drainage 

easement from the site to a natural drainage way, 
2. The point of discharge of storm water from the site is at and into an existing drainage system, except for those areas 

where storm water is not concentrated, 
3. Upland areas that drain onto and through the boundaries of this site are less than 10 acres in area, 
4. This development will not cause an increase in flooding upstream or downstream during the ten year frequency storm, 
5. The increase in post development over pre-development peak discharge for the ten year frequency storm for the total 

site is less than 10%, 
6. The post development peak discharge for the ten year frequency storm for the total site is less than 10% of the peak 

discharge of the receiving natural drainage way, 
7. The post development peak discharge for the ten year frequency storm for the total site is less than 10% of the 

capacity of the receiving natural drainage way at the point of discharge from the site, 
8. Storm water from this site is discharged to a drainage facility within a NCDOT maintained right of way, 
9. Approval is attached for discharge of storm water to the NCDOT maintained right of way, 

 
(all of the above items that apply should be included in the cer tification) (acceptable combinations include:  4;  
1, 2, 3 &  4;  1, 2, 3 &  5;  1, 2, 3 &  6;  1, 2, 3 &  7 or  8 &  9) (acreage in item 3 may be reasonably adjusted 
upward) 
 

ASSUMPTIONS (typical, others may be appropr iate): 
This certification is based on the assumptions and site conditions noted as follows: 
1. The proposed development consist of less than 1 acre of disturbed area or impervious surfaces, 
2. The developed area of this site will be less than    % of the total site area, 
3. The impervious surfaces for this development do not exceed   % of the total site area, 
4. The developed portion of the site is maintained with a perimeter buffer of at least 10 ft. in width of vegetated area, 

except for lateral access crossings as shown on the site plan, 
5. The site is developed as shown on the attached site plan, 
6. Natural drainage way is, ªan incised or depressed channel with a defined channel bed and banks that are part of the 

natural topography, but does not include, construction channels, such as drainage ditches, unless the constructed 
channel was a natural drainage way that has been relocated, widened or otherwise modified.º 

 
This certification is provided this   day of    , 200  , to comply with the conditions of a Special Use Permit 
issued by Pender County.   
 
_________________________________  and/or  ___________________________ 

Surveyor Signature      Engineer Signature 
(SEAL)        (SEAL) 

 
_________________________________    ____________________________ 
 Surveyor Name       Engineer Name  
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TYPICAL CERTIFICATES 

Certificate of Ownership, Dedication and Jur isdiction 
 
I (we) hereby certify that I am (we are) the owner(s) of the property shown and described hereon and that I (we) hereby 
adopt this plan of subdivision with my (our) own free consent and dedicate all streets, alleys, walks, parks and other areas 
to public or private use as noted.  Further, I (we) certify that the land as shown hereon is located within the subdivision 
jurisdiction of Pender County. 
 
           
Owner        Date 
           
Owner        Date 

Surveyor  Cer tificate I  
 
I,     , certify that this plat was (drawn by me) (drawn under my supervision) from (an actual 
survey made by me) (an actual survey made under my supervision) (deed description in Book ______, Page_____,) or 
(other); that the boundaries not surveyed are clearly indicated as drawn from information found in Book   , page 
 ; that the ratio of precision as calculated is 1:   ; that this plat was prepared in accordance with G.S. 
47-30 as amended.   
Witness my original signature, registration number and seal this   day of     A.D.,   . 
      
(Signature) 
     
(Registration Number) 
 
(Seal) 

Surveyor  Cer tificate I I  
One of the Following must be stated: 
 
a. This plat is of a survey that creates a subdivision of land within the subdivision area of a county or municipality that 

has an ordinance that regulates parcels of land. 
b. This plat is a survey that is located in a portion of a county or municipality that is unregulated as to an ordinance that 

regulates parcels of land and is therefore not subject to regulation by a subdivision ordinance.   
c. This plat is of an existing parcel or parcels of land and does not create a new street or change in existing streets as 

defined in the Subdivision Ordinance and is exempt from the definition of subdivision contained in said Subdivision 
Ordinance. 

d. This plat is a survey of an existing building or other structure, or a natural feature and is therefore not subject to 
regulation by a Subdivision Ordinance.  

e. This plat and survey is a control survey and is therefore not subject to regulation by the Pender County Subdivision 
Ordinance. 

f. This plat is a survey of another category, such as the recombination of existing parcels, a court-ordered survey or other 
exception to the definition of subdivision and is therefore not subject to regulation by a Subdivision Ordinance. 

g. That the information available to this surveyor is such that I am unable to make a determination to the best of my 
professional ability as to status of this plat for recording and it therefore may be subject to regulation by a Subdivision 
Ordinance.   

 
Witness my original signature, registration number and seal this   day of     A.D.,   . 
      
(Signature) 
     
(Registration Number) 
 
(Seal) 



15 of 26 

Surveyor  Cer tificate I I I   
 
The subdivision shown on this plat (does/does not) contain Special Flood Hazard Areas and (is/is not) located in a 
Floodway as delineated by the Federal Emergency Management Agency. 
 
The subdivision shown on this plat (does/does not) contain Areas of Environmental Concern as delineated by the North 
Carolina Coastal Resources Commission.   
 
Witness my original signature, registration number and seal this   day of     A.D.,   . 
      
(Signature) 
     
(Registration Number) 
 
(Seal) 
 
Note:  Surveyor  Certificates I I  &  I I I  may be combined into one Cer tificate. 
 
 

Parcel Identifier  Certificate, Example 
 
Parcel Identifiers have been issued  
for all parcels shown on this plat.  
 
      
Tax Supervisor    Date 
 
 

Certificate of Registration by Register  of Deeds 
 
Pender County, North Carolina 
Filed for registration on the ____ day of ______ 19___ at _____a.m./p.m. and duly recorded in book ______ at page _____, 
slide                 . 
 
        
         Register of Deeds 
 

Certificate of Preliminary Plat Approval 
 
Preliminary Plat Approved by Pender County for a period  
of two (2) years subject to Subdivision Ordinance requirements  
and conditions of approval: 
       
Planning Director    Date 
 

Certificate of Final Plat Approval  
 
Final Plat Approved Under The Pender County Subdivision Ordinance:  
      
Planning Director   Date 
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Certificate of Approval of Public Street Plans by NCDOT 
 
I certify that the plans for the public streets shown on this plat have been approved by NCDOT and are in accordance with 
the minimum standards of the Board of Transportation for acceptance of the subdivision streets on the State Highway 
System for maintenance. 
           
Printed Name District Engineer   Title 
          
Signature District Engineer   Date 
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SECURITY DOCUMENTS, SAMPLE 

Sample Performance Guarantee Agreement for  Improvements 
 

STATE OF NORTH CAROLINA      COUNTY OF PENDER 
 

PERFORMANCE GUARANTEE AGREEMENT FOR IMPROVEMENTS 
 
 THIS AGREEMENT MADE AND ENTERED INTO this _______ day of _______, 20____ by and between 
(Subdivider)                              hereinafter known as ªthe Subdividerº, and Pender County, hereinafter known as ªthe 
Countyº(The designation Subdivider and County, as used herein shall include said parties, their heirs, successors and 
assigns and shall include singular, plural, masculine, feminine or neuter as required by context). 
 

WITNESSETH: 
 WHEREAS, the Subdivider is attempting to secure from the County approval of a Final Plan of a proposed 
subdivision to be known as the _______________________________ Subdivision to be located in Pender County, North 
Carolina, and  
 
 WHEREAS, the Pender County Subdivision requires the completion of certain improvements prior to Final Plat 
approval by the County; and 
 
 WHEREAS, said Ordinance also allows the County, at its discretion, to permit the Subdivider to post a Security 
Guaranty with the County to guarantee the completion of said required improvements; and  
 
 WHEREAS, the County desires to approve said Final Plat and, in lieu of requiring completion of all improvements 
prior to said approval, will accept from the Subdivider the filing of a (Surety Performance Bond with 
___________________ Company as surety), (Letter of Credit from the ____________________ Bank) or (Cash Deposit 
and Escrow Agreement with _________________________ as Escrow Agent) to guarantee and secure completion of said 
improvements. 
 

IT IS THEREFORE, AGREED AS FOLLOWS: 
 

 1. The Subdivider will, on or before the ________ day of _____________ 20___, 
complete as required the following improvements in the ________________________________ 
Subdivision: 

Improvement Cost to Complete 
  
  
  
  
  
  
  
  
  

 
 2. The Subdivider shall file with the County of Pender through its Planning Director the Security Guaranty 
as noted above securing and guaranteeing completion of said improvements by the required date; and 
 
 3. When the Security Guaranty noted above is filed and other requirements of said Ordinance are met, then 
the County acting through its Planning Director will execute the Final Plat of the _____________________________ 
Subdivision for recording. 
 
 IN WITNESS WHEREOF, the County and the subdivider have hereunto set their hands and seals, or if corporate, 
has caused this instrument to be signed in its corporate name by its duly authorized officers by authority of its Board of 
Directors, the day and year first above written. 
 



18 of 26 

 
FOR:  PENDER COUNTY 
 
         
Planning Director    Date 
 
FOR:  SUBDIVIDER 
         
Print Name    Title 
 
         
Signature    Date 
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Sample I r revocable Letter  of Credit 
     

(Name of Bank) 
 

        
(address, include branch, if any) 

 
    

(dat e)  
Phone Number:         Contact Name:       
 
IRREVOCABLE LETTER OF CREDIT     NO.       
 
TO: The County of Pender 
 % Board of Commissioners for 
 The County of Pender 
 805 S. Walker St. 
 Burgaw, North Carolina  28425 
 
Commissioners: 
 
We hereby open our irrevocable credit in your favor available by your drafts at sight on us for a sum not exceeding  
$   for the account of       hereinafter known as ªCustomerº.  When 
presented for negotiation, drafts must be accompanied by the signed statement of the County Manager of Pender County 
that drawing is due to default or failure to perform by Customer, the following improvements in the   
   Subdivision on or before the    day of     , 20 : 
 

(list here the required improvements) 
 

The term of this irrevocable credit is through and including the    day of   , 20  or upon written 
notice from the Pender County Manager or Planning Director that the required improvements have been timely completed, 
whichever is earlier. 
 
The Pender County Manager or Planning Director will notify us when either of the following occurs: 

1. The required improvements have been timely completed and the credit may be released; or 
2. The Customer has failed to perform or is in default hereunder. 

 
All drafts drawn hereunder must be marked as follows: 

 
              
 
The amount of any draft drawn under this credit must be entered on the reverse side hereof, and acknowledged by the 
Pender County Manager and this letter of credit presented to the issuing bank along with a signed notice of failure to 
perform by the Customer with a list of the improvements that are incomplete. 
 
This Letter of Credit shall be transferable and/or assignable. 
This Letter of Credit, except as otherwise expressly provided herein, is governed by the Uniform Commercial Code in force 
in the State of North Carolina on the date hereof,  
 
Very truly yours, 
 
        BY:      
(Name of Bank)        (Authorized Signature) 
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Sample Performance Bond 
 

STATE OF NORTH CAROLINA       COUNTY OF PENDER   
 

PERFORMANCE BOND 
 
 KNOW ALL MEN BY THESE PRESENTS that we,       as Principal, and      

(the Name of the Subdivider) 
       as Surety, a Corporation authorized to transact business in North Carolina, are  
(the Name of the Bonding Company) 
held and firmly bound unto the County of Pender, a political subdivision of the State of North Carolina, and a body politic 
and corporate, in the sum of $   , lawful money of the United States of America, for the payment of 
which, will and truly be made, we, and each of us, bind ourselves and each of us, our successors and assigns, jointly and 
severally, by these presents. 
 

THE CONDITIONS OF THIS OBLIGATION ARE SUCH THAT: 
 

 WHEREAS, the Principal has submitted a Final Plat of the subdivision known as _________________________ 
Subdivision, located in Pender County, North Carolina, for approval by Pender County, which approval is a condition 
precedent to the right of said Principal to have said final plat registered in the Office of the Register of Deeds for Pender 
County; and  
 
 WHEREAS, the Pender County Planning Director is unable, pursuant to County Ordinance, to sign said plat of 
said Subdivision for registration until all required improvements are completed or until a guarantee of completion of said 
required improvements is filed with the County of Pender through said County Planning Director; and 
 
 WHEREAS, the Principal does this date agree to complete the improvements listed in Exhibit A attached hereto as 
required by the Pender County Subdivision Ordinance on or before the    day of   , 20   ;   
 
 NOW THEREFORE, if the Principal shall fully comply with all the terms hereof, including the requirements of 
that Agreement attached hereto as Exhibit A, by which the Principal agrees to complete certain improvements on or before 
the _________ day of __________, 20____, then this obligation shall be null and void; otherwise, it shall remain in full 
force and effect. 
 It is hereby understood and agreed that in the event that any required improvements as included in the attached 
Agreement, Exhibit A, have not been installed as provided in said Agreement within the term of Performance Bond, Pender 
County may thereupon declare this bond to be in default and collect the amount of funds indicated in said Agreement for 
the cost of installation of said improvements.  Upon receipt of the proceeds of this Bond, Pender County shall use such 
proceeds for completion of the installation of the required improvements to the extent that such funds will provide for 
completion and will refund to the Principal and Surety, as their interest may appear, any surplus not needed to complete 
said improvements. 
 
IN WITNESS WHEREOF, the Grantors have hereunto set their hands and seals, or if corporate, has caused this instrument 
to be signed in its corporate name by its duly authorized officers by authority of its Board of Directors, the day and year 
first above written. 
_____________________________   ____________________________ 
 Principal      Surety 
 
BY________________________(SEAL)   _____________________________(SEAL) 
 President      Attorney-in-fact 
        (Power of Attorney attached) 
Attest: 
 
__________________________________ 
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Sample Escrow Agreement 
 
STATE OF NORTH CAROLINA   COUNTY OF PENDER 
 
 ESCROW AGREEMENT 
 

THIS AGREEMENT entered into by and among Pender County acting through the Pender County Planning 
Director, hereinafter referred to as "County", ________________,  the developer of ________________________, 
hereinafter referred to as "Developer", and _____________________, hereinafter referred to as "Escrow Agent."  (The 
designation County, Developer and Escrow Agent, as used herein shall include said parties, their heirs, successors, and 
assigns, and shall include singular, plural, masculine, feminine, or neuter as required by context); 
 

W I T N E S S E T H: 
 

WHEREAS, _______________, the developer has applied for approval of a subdivision development in Pender 
County known as ________________________ under Pender County's Subdivision Ordinance, herein referred to as 
ªOrdinance; and  
 

WHEREAS, the approved plat proposes improvements which have not been completed; and 
 

WHEREAS, pursuant to the Ordinance, developers are required to provide performance guarantees that proposed 
and improvements will be completed in accordance with the Ordinance and with plans submitted for the subdivision 
development; and  
 

WHEREAS, the Developer wishes to tender cash deposits to comply with the Performance Guarantee Agreement. 
 

Now, Therefore, the Developer tenders with this agreement the sum of __________________ ($_________) 
Dollars to the Escrow Agent to assure compliance with the Performance Guarantee Agreement for the construction of the 
improvements listed in the Performance Guarantee for      subdivision. The Escrow Agent 
will deposit those funds in an account and by their execution of this agreement, the parties hereto agree that such funds will 
only be disbursed upon the authorized signature the County, through the County Planning Director in accordance with the 
following escrow instructions: 
 

1.  The funds may be deposited in a federally insured institution at interest payable to the Developer. 
2.  Funds will be disbursed after improvements secured by the Performance Guarantee Agreement are 

completed. 
3.  Upon completion of the prescribed  improvements, the Developer will submit a written request for 

disbursement to the County through the Planning Director, together with a certification satisfactory to the 
County from an engineer or other qualified person that the prescribed improvements have been completed 
in accordance with the Ordinance and approved plans.  

4.  Upon receipt of the request for disbursement the County Planning Director will determine if the 
prescribed improvements have been completed as required and proposed and shall either inform the 
Developer of any deficiencies in order that they may be corrected, or authorize disbursement in the event 
they have been satisfactorily completed as prescribed.  

5.  Upon submission, execution and approval of the request for disbursement by the Developer and the 
County through the Planning Director, it shall be forwarded to the Escrow Agent who shall make 
disbursements in accordance with the approved request.  

6.  Upon completion of improvements and receipt of an approved Final Request and Authorization for 
release of escrow funds, the Escrow may be terminated.  

7. In the event that Developer and/or his contractor does not complete the improvements provided for herein 
by the _______ day of _________________ 20_____, then County may at its sole option give Developer 
30 days notice of its intent to declare the Agreement in default.  If Developer does not complete the 
improvements provided for herein within the 30 day period, or reach other satisfactory arrangements with 
the County, then the County may in its sole discretion declare this Agreement to be in default and may 
demand that the Escrow Agent forthwith pay all sums held by him and not previously released for 
_________________________ subdivision to the County.  The County agrees that it will use such sums 
so received to apply toward the completion of the improvements to the extent that said sums last, and will 
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refund to Developer any surplus not needed to complete said improvements.  Provided, that the County 
does not agree to complete the improvements using any of its own funds, nor does it obligate to ensure 
the completion of the improvements beyond the sums made available under this Agreement to pay for 
same. 

 
IN WITNESS WHEREOF, the parties have hereunto set their hands and seals, or if corporate, has caused this 

instrument to be signed in its corporate name by its duly authorized officers by authority of its Board of Directors, the day 
and year first above written. 
 
FOR:  PENDER COUNTY 
 
         
Planning Director     Date 
 
FOR:  SUBDIVIDER 
         
Print Name     Title 
 
         
Signature     Date 
 
For :  ESCROW AGENT 
         
Print Name     Title 
 
         
Signature     Date 
 
STATE OF NORTH CAROLINA 
COUNTY OF PENDER 
I, ____________________________, a Notary Public, certify that _____________________, personally came before me 
this day and acknowledged the due execution of the foregoing instrument.  Witness my hand and official seal, this the ____ 
day of ____________, 20___. 
 
__________________________________ My Commission Expires: ___________ 
Notary Public 
 
STATE OF NORTH CAROLINA 
COUNTY OF PENDER 
I, ____________________________, a Notary Public, certify that _______________, personally came before me this day 
and acknowledge that he is President of _______________, a for-profit corporation of the State of North Carolina and that 
by authority duly given and as the act of the corporation, the foregoing instrument was signed in its name by him as its 
President.  Witness my hand and official seal, this the ____ day of _________, 20___. 
 
__________________________________ My Commission Expires: ___________ 
Notary Public 
 
STATE OF NORTH CAROLINA 
COUNTY OF PENDER 
I, ____________________________, a Notary Public, certify that _____________________, personally came before me 
this day and acknowledged the due execution of the foregoing instrument.  Witness my hand and official seal, this the ____ 
day of ____________, 20___. 
 
__________________________________ My Commission Expires: ___________ 
Notary Public 
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Sample Request and Author ization for  Release of Escrow Funds 
 

REQUEST AND AUTHORIZATION FOR RELEASE OF ESCROW FUNDS 
 

       
(Subdivision Name) 

 
 Whereas, Pender County and        (ªthe Subdividerº) 
have entered into an agreement to escrow funds to insure the completion of improvements in  
       here after referred to as the ªSubdivision;º and  
 (Subdivision Name) 
 
 Whereas, a certain phase of the improvements in the Subdivision have been completed and the 
parties, by their execution of this request and authorization, agree to the disbursement of escrowed 
funds as follows:   
   (insert improvements completed and amount to be disbursed) 
 Now, therefore the parties to the Escrow Agreement for the Subdivision hereby authorize the 
escrow agent to disburse the sum of       Dollars in accordance with the 
Escrow Agreement. 
 
 IN WITNESS WHEREOF, the County and the Subdivider have hereunto set their hands and 
seals, or if corporate, has caused this instrument to be signed in its corporate name by its duly 
authorized officers by authority of its Board of Directors, the day and year first above written. 
 
TYPE REQUEST:     Partial or    Final. 
 
REQUEST FOR RELEASE OF ESCROW FUNDS: 
FOR:  SUBDIVIDER 
         
Print Name     Title 
 
         
Signature     Date 
 
AUTHORIZATION FOR RELEASE OF ESCROW FUNDS: 
FOR:  PENDER COUNTY 
 
         
Planning Director    Date 
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Sample Defects Guarantee 
DEFECTS GUARANTEE FOR THE BENEFIT OF PENDER COUNTY 

 
THIS DEFECTS GUARANTEE, made and granted this _________ day of __________, 20___, by 
____________________, hereinafter referred to as ªSubdividerº; and     , 
hereafter referred to as ªGuarantor,º to PENDER COUNTY, a political subdivision of the State of 
North Carolina, hereinafter referred to as the ªCountyº (The designation Guarantor and County, as 
used herein shall include said parties, their heirs, successors and assigns and shall include singular, 
plural, masculine, feminine or neuter as required by context); 
 

WITNESSETH: 
 
WHEREAS, the Subdivider has applied to Pender County for approval of a development known as 
________________________; and 

WHEREAS, the Subdivider has submitted a final plat for approval for said development and all 
improvements required by the Pender County Subdivision Ordinance are complete; and 
WHEREAS, the County, has determined that pursuant to the Pender County Subdivision Ordinance a 
Defects Guarantee is required as a condition of approval of the development and such Guarantee 
would benefit the public welfare; 
 
THEREFORE THE SUBDIVIDER AND GUARANTOR, as a condition of final plat approval, make 
the following warranty: 
1 – Purpose of Agreement 
The purpose of this agreement is to provide a guarantee on all improvements required by the Pender 
County Subdivision Ordinance for   __________________.  
2- Guaranty 
2.1 – Subdivider hereby warrants that all utility taps, ramps, streets, pavement, sidewalks, drainage 
facilities, water and sewer lines, and/or other improvements, as required by the Pender County 
Subdivision Ordinance and proposed for the said development as presented and approved with the 
Preliminary Plat approved on the   day of   , 20  will be free of defects in design 
and construction for one (1) year from the date of issue of a signed acceptance of construction by the 
Pender County Planning Director. 

2.2 – In the event the County notifies the Subdivider of a defect within one year from the date of 
acceptance of construction of all improvements, it is hereby understood and agreed that Subdivider 
will correct such defect(s) within 30 days of receipt of a written ªNotice to Correct Defectº received 
from the County. 
2.3 – The County Shall inspect any attempted repairs as soon as possible upon notification from the 
Subdivider that repairs have been completed, and shall not unreasonably delay or withhold approval of 
repairs. 
3 – Remedies  
It is understood and agreed that in the event the Subdivider fails to correct such defect within 30 days 
of receipt of written notice by the Subdivider as set forth herein, a violation of the Pender County 
Subdivision Ordinance will exist on the property and the Subdivider will be subject to Penalties for 
Violations as prescribed in the Legal Provisions of said ordinance.  In addition it is understood and 
agreed that upon the 60th day after the ªNotice to Correct Defectº is received by the Subdivider that 
approval of the development' s final plat will terminate and such termination of approval will prohibit 
any additional sale of lots in the development.  The Subdivider further agrees that any sale of a lot after 
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the termination of approval of the plat for the Development will constitute a separate offence under the 
provisions of said Subdivision Ordinance and that upon any successful verdict from a Court of 
Competent Jurisdiction, the Subdivider must pay the cost, including reasonable attorney fees, incurred 
by Pender County in obtaining such verdict.  The remedies noted herein shall be in addition to any 
other remedy the County may have at law, including injunctive relief. 
 
IN WITNESS WHEREOF, the parties have hereunto set their hands and seals, or if corporate, has 
caused this instrument to be signed in its corporate name by its duly authorized officers by authority of 
its Board of Directors, the day and year first above written.  
 
FOR:  SUBDIVIDER and/or  PERSONAL GUARANTOR **  
         
Print Name     Title 
         
Signature     Date 
 
STATE OF NORTH CAROLINA 
COUNTY OF PENDER 
I, ____________________________, a Notary Public, certify that _____________________, personally came 
before me this day and acknowledged the due execution of the foregoing instrument.  Witness my hand and 
official seal, this the ____ day of ____________, 20___. 
__________________________________ My Commission Expires: ___________ 
Notary Public 
 
 (And For  A Corporation) 
         
Company Name 
         
Print Name of Signer     Title 
         
Signature of Signer    Date 
 
ATTEST: 
_____________________________________________ 
Secretary 
 
STATE OF NORTH CAROLINA, COUNTY OF PENDER 
I,____________________________________, a Notary Public, certify that _____________________, 
personally came before me this day and acknowledged that he is Secretary of ____________________, 
a corporation of the State of North Carolina and that by authority duly given and as the act of the 
corporation, the foregoing instrument was signed in its name by its President, sealed with the corporate 
seal, and attested by himself as its Secretary.  Witness my hand and official seal, this the _______day 
of ______________, 20____. 
 
Notary Public       My Commission Expires:      
 
* *   I f Subdivider  is a corporation a personal guarantee must also be provided, by owner, 
developer  or  other  individual. 
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PRIVATE STREET STANDARDS, PENDER COUNTY 
 
ªPrivate Streets shall meet all construction and design standards as required for Secondary Roads for 
acceptance by NCDOT.º 
 
As Adopted By The Pender County Board Of Commissioners 3-15-04. 
 


