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FINAL PLAT CHECKLIST-MINOR & MAJOR SUBDIVISIONS 
APPLICABLE EXCERPTS SUBDIVISION ORDINANCE & DEVELOPMENT MANUAL 

 
 
APPLICABLE LEGAL, GENERAL PROVISIONS AND DEFINITIONS (pages 5 -16, Ord.) 
 
Plat, Final – a map or plat prepared under the provisions of NCGS 47-30 for recording in the Registry 
or a map or plat prepared under the provisions of this ordinance for approval and recording in the 
Registry. 
 
Subdivision – shall mean all divisions of a tract or parcel of land into two or more lots, building sites, 
or other divisions for the purpose of sale or building development (whether immediate or future) and 
includes all division of land involving the dedication of a new street or a change in existing streets; 
however, the following is not included within this definition and shall be considered exemptions to the 
definition of subdivision and is not subject to any regulations enacted pursuant to this ordinance, 
except for requirements for parcel identifiers: 
1. The combination or recombination of portions of previously subdivided and recorded lots if the 

total number of lots is not increased and the resultant lots are equal to or exceed the standards of 
the county as shown in its subdivision regulations; 

2. The division of land into parcels greater than 10 acres if no street right-of-way dedication is 
involved; 

3. The public acquisition by purchase of strips of land for widening or opening streets; and 
4. The division of a tract in single ownership the entire area of which is no greater than two acres 

into not more than three lots, if no street right-of-way dedication is involved and if the resultant 
lots are equal to or exceed the standards of the county as shown by its subdivision regulations. 

5. The partition of land made for the purpose of dividing up the estate of a decedent among his or her 
heirs shall be exempt from the definition of subdivision and the provisions of this ordinance and 
shall be approved for recording by the Director under the following conditions:   
a. The plat does not create a new road or street and  
b. The plat contains an obvious notation as follows; “THE PARCELS CREATED BY THIS 

PLAT CANNOT BE USED FOR BUILDING DEVELOPMENT, UNLESS A NEW 
PLAT IS APPROVED AND RECORDED AS REQUIRED UNDER THE PENDER 
COUNTY SUBDIVISION ORDINANCE.”   

c. The plat is titled, “Estate Division.” 
d.  For alternative, see Design Requirements, Lots Section of this ordinance for “Special Purpose 

Lots.” 
 

Minor Subdivision Limitations 
The following limitations will apply to all minor subdivisions: 
1. All minor subdivisions will be limited to ten parcels being created from any parcel that had been 

created and recorded (existing parcel) in the Registry on the effective date of this ordinance,  
2. This limitation of ten lots will not include any previous or future family subdivisions or other three 

lot subdivisions that have been or may be divided from the parcel,  
3. Division of parcels in excess of 10 parcels from existing parcels will be treated as a major 

subdivision, unless the remainder of the existing parcel is an exemption to the definition of 
subdivision,  
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4. Parcels designated as open space on a recorded plat will not be considered a parcel for the purpose 
of these limitations, 

The remainder parcel when the ten lot restriction is reached shall meet all lot requirements of the 
Zoning Ordinance, unless it is designated as open space on a recorded plat and has access to a public 
road, a private street or an access easement as defined in this ordinance. 
 
SUBMISSION AND APPROVAL REQUIREMENTS (pages 17 – 26, Ord.) 

MINOR SUBDIVISIONS 

Submission Requirements 
Minor Subdivisions as defined herein shall comply with all submission and other requirements for 
Major Subdivisions, except for the approval requirements, which are specified below. 

Approval Requirements  
The Director shall review and approve/disapprove Minor Subdivisions as follows:   
1. Sketch Plan – the sketch plan shall be reviewed and comments returned to the applicant within 10 

working days of submission, 
2. Preliminary Plat – the preliminary plat shall be reviewed and approved or disapproved and notice 

of action taken provided to the applicant within 20 working days of completed submission.  When 
the preliminary plat is approved a signed copy will be provided to the applicant and a signed copy 
placed in the Record File for the subdivision,  

3. Final Plat – the final plat shall be reviewed and approved or disapproved and notice of action 
taken provided to the applicant within 20 working days of completed submission.  When the final 
plat is approved the signed original will be provided to the applicant and a signed copy placed in 
the Record File for the subdivision. 

4. Final Plat-Number of Lots – the final plat for a minor subdivision must contain at least five lots or 
units or all the lots or units shown on the approved preliminary plat.  

5. Preliminary & final plat submissions may be in the following formats: 
a. Two scaled original copies and one 11 X 17 copy or 

One digital copy.  The digital copy of the plat will be considered proprietary information.  The digital 
layout will be made available to the Tax Supervisor for parcel update and the digital submission may 
be returned to the person submitting it. 
 
MAJOR SUBDIVISIONS 

Final Plat 

Submission Requirements And General Provisions 
1. The final plat shall be reviewed and approved or disapproved and notice of action taken provided 

to the applicant within 20 working days of completed submission.  When the final plat is approved 
the signed original will be provided to the applicant and a signed copy placed in the Record File 
for the subdivision. 

2. Plat Submission – the final plat must be submitted in digital format to the Director.  The digital 
submission of the plat will be considered proprietary information.  The digital layout will be made 
available to the Tax Supervisor for parcel update and the digital submission may be returned to the 
person submitting it.  A copy on mylar suitable for recording shall be submitted for signing upon 
review & approval of the final map.  The final plat shall be reviewed, approved and signed by the 
Director, upon approval. 
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3. All conditions of preliminary plat approval must have been met before any final plat will be 
considered for review.  Confirmation of compliance with all provisions of Preliminary Plat must 
be submitted at least 10 days before the final plat is accepted for review.   

4. All lots shown on the final plat other than open space or other specially approved lots shall meet 
either a., b., c., d. or e. as follows: 
a. Be served by an on site waste water system, which is located on the site where the unit served 

is located, and the system has received a “ Construction Authorization Permit”  from 
Environmental Health, 

b. Be served by a Community Sewer System as defined in this ordinance and approval for 
connection to the system is provided, 

c. Be served by a waste water system that meets the requirements of the “ Water And Sewer 
System Requirements In Streets, Access Easements Or Other Locations Off The Site Of The 
Unit Served,”  of this ordinance, 

d. The soil suitability analysis as required by this ordinance and submitted with the preliminary 
plat shows that each lot contains at least 5,000 sq. ft. of area that is “ suitable”  for traditional 
on site waste disposal and the required 5,000 sq. ft. is not within 10 ft of any lot boundary, 

e. Lots not meeting a., b., c. or d. provisions of this paragraph shall be labeled with a bold note 
as follows:  “ The Parcels So Noted Cannot Be Used For Sale Or Building Development, 
Unless A New Plat Is Approved And Recorded As Required Under The Pender County 
Subdivision Ordinance.”  

f. For alternative, see Design Requirements, Lots Section of this ordinance for “ Special Purpose 
Lots.”  

5. All improvements proposed in the development must have been constructed and certifications of 
completion to standards specified provided or their construction guaranteed by a Performance 
Guarantee. 

6. All public streets must have been constructed, inspected and approved in writing by the NCDOT 
District Engineer or a Performance Guarantee provided. 

7. Minimum Number of Lots Required on a Final Plat – the minimum lots included on the final plat 
shall be as follows: 
a. Approved Preliminary Subdivision Plat contains less than 100 lots or units – final plat shall 

contain at least 30 lots or units or the remainder of the lots or units in the subdivision, 
b. Approved Preliminary Subdivision Plat contains more than 100 lots or units – final plat shall 

contain at least 50 lots or units or the remainder of the lots or units in the subdivision. 
8. The completed final plat must be submitted within 24 months of approval of the preliminary plat 

or within 24 months of approval of a previously recorded final plat.   
9. The final plat must be prepared by a licensed surveyor. 
10. The final plat must conform generally to the preliminary plat and specifically to all conditions of 

approval of the preliminary plat. 
11. Upon initial approval of the final plat parcel layout the Director shall immediately notify the Tax 

Assessor so that parcel identifiers can be issued.  The Tax Assessor shall establish parcel 
identifiers for the parcels on the plat within 10 working days of receipt of notice.   

12. The final plat, approved covenants, restrictions and homeowners association documents must be 
recorded in the Register of Deeds within 60 days after approval by the Planning Board and prior to 
any sale of lots in the development. 

13. The Director must take action on the final plat within 20 days of completed submission and 
installation of improvements or security for improvements.  

14. A final plat will not be accepted for review that is incomplete or for which has not been submitted 
the documents necessary for verification of the conditions of Preliminary Plat approval.   
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Plat Contents  
The final plat shall contain the items described in the Development Manual, Final Plat Contents.  (The 
Development Manual, Final Plat Contents are included below.) 

Additional Material To Be Submitted With Final Plat. 
1. Certification by District Engineer of completion of construction of all public streets or all of the 

following: 
a. Estimate of the cost to complete construction of the streets and all other improvements 

required or proposed in the development that are not complete, prepared, signed and sealed by 
a licensed engineer, 

b. Performance Guarantee for the cost of all improvements not certified as complete (see 
Security Documents Section in the Pender County Development Manual for requirements). 

2. Certification by a licensed engineer of the completion of construction of all private streets and 
other required improvements, or all of the following: 
a. Estimate of the cost to complete construction of the streets and all other improvements 

required or proposed in the development that are not complete, prepared, signed and sealed by 
a licensed engineer, 

b. Performance Guarantee for the cost of all improvements not certified as complete (see 
Security Documents Section in the Pender County Development Manual for forms and 
requirements). 

3. Certification by a professional land surveyor of installation of all required monuments and 
markers. 

4. Two copies of Articles of Incorporation of Homeowner’s Association and related documents for 
any development that contains private streets or other non-public facilities, including drainage 
systems outside public street right of-ways, water systems and sewer systems and open space.   

5. Two copies of the restrictive covenants to be recorded on the property. 
6. The Defect Guarantee when a Performance Guarantee has not been provided for improvements. 
7. Draft document transferring ownership of all common area and facilities to the Homeowners 

Association as shown on the final plat of the portion of the subdivision to be recorded.  A recorded 
copy of this document must be submitted to the Director within 20 days of recording of the final 
plat (see “ Homeowners Association Requirements”  Section). 

Certificates Required On Final Plat. 
1. Certificate of Ownership, Dedication and Jurisdiction (signed) 
2. Certificate of Approval Subdivision Public Road Construction by NCDOT District Engineer if 

public roads involved (must be signed before Map Review Officer signs off on plat,) 
3. Surveyor Certificate I  
4. Surveyor Certificate II 
5. Surveyor Certificate II 
6. Parcel Identifier Certificate 
7. Certificate of Registration by Register of Deeds (unsigned) 
8. Certificate of Final Plat Approval 
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PERFORMANCE GUARANTEE REQUIREMENTS (pages 27 – 28, Ord.) 

Guarantee Required Prior to Signing Final Plat 
Prior to signing the Final Plat for recordation by the Director, items 1. or 2. in this paragraph must be 
complete.   
1. All requirements of this ordinance are complete including the following: 

a. All improvements required by the Pender County Subdivision Ordinance and required as a 
condition of approval, must be constructed and/or installed and  

b. All improvements required by the Pender County Subdivision Ordinance and required as a 
condition of approval must be certified by a licensed surveyor and/or engineer that their 
construction and installation is complete in accord with the standards of this ordinance and  

c. All public streets and related drainage are certified to be complete and in accord with NCDOT 
requirements by the NCDOT District Engineer. 

d. A Defects Guarantee for the required improvements has been submitted and approved in 
accord with this ordinance. 

2. Documents Guaranteeing the completion of all required improvements have been submitted and 
approved including the following:  
a. A Performance Guarantee Agreement For Improvements in favor of Pender County on a form 

contained in the Pender County Development Manual or in a format approved by the Pender 
County Attorney shall be submitted and approved. 

b. An Irrevocable Letter of Credit, Performance Bond or Escrow Agreement in favor of Pender 
County on a form contained in the Pender County Development Manual or in a format 
approved by the Pender County Attorney shall be submitted and approved to cover the cost of 
the incomplete and uncertified improvements.  The amount of the Guarantee will be at least 
equal to the cost of construction of the improvements as shown on a Construction Cost 
Estimate prepared, signed and sealed by a licensed engineer. 

Type Guarantee Required  
The Guaranty shall be in one of the following forms: 
1. Filing an irrevocable letter of credit from a federally insured lending institution specifying the 

limit of credit dedicated to the subject subdivision which will be extended to the County upon 
request. 

2. Depositing or placing in escrow a certified check or cash, conditioned upon satisfactory 
completion of the final plat requirements and improvements. 

3. Filing a performance or surety bond from a licensed surety or bonding company assuring 
completion of the improvements. 

4. When the Guaranty Instrument is in the exact format of the forms contained in the Pender County 
Development Manual, the Director will not be required to submit them to the County Attorney for 
review and approval. 

Approval of Guarantee Required 
The County Attorney shall approve any executed Guarantee that is not in the exact format provided in 
the Pender County Development Manual. 

Release of Guarantee Requirements 
The Director shall release the Performance Guarantee when all requirements of this ordinance have 
been met and construction and installation of all required and proposed improvements have been 
completed and certified and a Defects Guarantee has been submitted and approved.  Certification must 
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include the following:  
 
1. Certification from a Professional Land Surveyor that all monuments and markers required by this 

ordinance and NCGS 39-32.1-4 have been installed and,  
2. Certification from the District Engineer that public streets have been constructed to NCDOT 

Secondary Road Standards or,  
3. Certification from a Registered Engineer that construction of private streets and all other required 

and proposed improvements have been completed specifically in compliance with the provisions 
of this ordinance (see form in Development Manual) and,  

4. Certification of completion and performance of the Drainage System by a Registered Engineer 
(see form in Development Manual) and, 

5. Certification by the Director or his designee that the improvements required have been installed 
and such approval is issued to the subdivider in writing and entered into the record file.   

 

DEFECTS GUARANTEE REQUIREMENTS (page 28, Ord.) 
1. A Defects Guarantee in the form of the same instruments as permitted for the Performance 

Guarantee will be provided in an amount equal to at least 50% of the original construction cost 
estimate for the improvements.  The Guarantee shall provide a warranty against defects in the 
improvements for a period of one year.  The Guarantee shall be reviewed and approved by the 
County Attorney. 

2. In-lieu of the Defects Guarantee requirements noted above in this section, the Developer may 
submit an executed copy of the Defects Guarantee form provided in the Pender County 
Development Manual and warranties from the Contractor(s) installing or constructing the major 
improvements that warrant the improvements for a period of one year after acceptance by Pender 
County.   

 

REQUIRED IMPROVEMENTS (pages 28 – 29, Ord.) 

Streets 
1. Public streets will be required in all developments that do not qualify for private streets as noted 

below.  
2. Private streets will be allowed when the following conditions are met:   

a. The streets meet the NCDOT Secondary Road Construction Standards or Private Street 
Standards, Pender County, and 

b. A Homeowners Association has been established for the development under the provisions 
for Homeowners Associations contained in this ordinance, and 

c. The final recorded plat contains a clear and specific note as follows:  “ Ownership and 
maintenance of all streets designated as private in this development will be the responsibility 
of the Homeowners Association.”  

 

Drainage System 
Drainage systems shall be constructed in all developments in accord with the Design Requirements 
section of this ordinance.   



jcs, hmdocs, 5-17-04, rev, 8-16-04, website  7 of 14 

Monuments and Markers 
1. Control monuments shall be set at the points of curvature (“ PC”  and “ PT” ) or at the “ PI”  of all 

street centerline curves (one monument per curve if installed at the PI and two if installed at the 
points of curvature).  However no more than two street centerline curve control monuments will 
be required within a 1000 ft. lineal section of any street.  A standard steel 60 penny nail or a 
standard “ PK”  or “ MAG”  nail shall be placed at these points where control monuments are not 
located.  “ PK”  and “ MAG”  nails shall be at least 2.5 inches long.  Centerline control monuments 
will not be required on cul de sacs 500 ft. or less in length when “ nails”  specified above are 
located at required monument control points.  

2. A control monument shall be placed at all street centerline intersections.   
3. Monuments set in the street pavement shall have monument access boxes set on top of a brick, 

block, other masonry or rock footing. 
4. When any portion of the development is in a Special Flood Hazard Area, as defined in the Pender 

County Flood Ordinance, as amended, and set out in the FEMA Rate Index Maps, one (1) 
permanent monument in each subdivision is required to have its elevation recorded on the final 
plat. 

5. A steel or iron pipe or the equivalent of not less than one-half (1/2) inch in diameter and at least 
thirty (30) inches in length, where possible, shall be set at all property and lot corners, except 
those located by monuments.  A property marker shall also be set in street right-of- way lines at 
the point of curvature and point of tangency. 

6. Control Corners as described and required in NCGS 39-32.1-4, shall be installed. 

Other Required Improvements  
1. Community Water or Sewer System as defined in this ordinance shall be required to be 

constructed in all developments with any lots less than 20,000 square feet or net densities of 2.1 
units per acre or less.   

2. Community Water and Sewer Systems as defined in this ordinance shall be required to be 
constructed in all developments with any lots less than 15,000 square feet or net densities of 2.9 
units per acre or less.   

3. Street name signs shall be installed to conform to the Pender County Road Naming Ordinance and 
911 Emergency Response Requirements. 

4. Public water and/or sewer systems shall be constructed in all developments, when a government 
owned water or sanitary sewage system is available for connection within five hundred (500) feet 
of the nearest point of the subdivision, unless the owner of the public system provides a statement 
that it does not wish to connect to the subdivision or that connection is not feasible. 

5. Open space and/or recreation areas equaling 15 percent of the total development area shall be 
required to be reserved for any minor or major subdivision with any lots of less than three fourths 
acre (32,500 sq. ft.) or any major subdivision with lots less than one acre in size.  Such areas shall 
be shown on the preliminary and final plats as “ reserved open space/recreation, not for building 
development”  with an indication of ownership.  The open space areas shall be accessible by a 
dedicated access easement at least 30’ in width.  Wetlands, Hydric Soils and SFHAs areas may be 
included in the required open space.  Ownership of the open space areas shall be transferred to the 
development homeowners association or to a public entity or non profit conservation entity for the 
benefit of the subdivisions property owners.  When ownership is not indicated to the homeowners 
association, evidence of acceptance by the public entity or non profit conservation entity shall be 
provided with the final plat.  

6. Parking, buffers and landscaping shall be provided as required in the Pender County Zoning 
Ordinance (Noted especially for Planned Developments). 
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7. Please not that private streets must be constructed to NCDOT standards and NCDOT standards 
require installation of Traffic Control Signs. 

 

WATER AND SEWER SYSTEM REQUIREMENTS IN STREETS, ACCESS 
EASEMENTS OR OTHER LOCATIONS OFF THE SITE OF THE UNIT 
SERVED (page 34, Ord.): 
1. All utility lines including water and sewer lines that are located in any public or private street shall 

be owned, operated and maintained by a public utility or a public entity, 
2. All utility lines including water and sewer lines that are located in any access easement shall be 

owned, operated and maintained by a public utility or a public entity, unless the line is a service 
connection to a public utility or a public entity water or sewer line. 

3. Water and sewer lines, drain fields, septic tanks, pump tanks, wells and other water or sewer 
system appurtenances of any type that are not owned and operated by a public utility or public 
entity and are located off the site of the unit served shall be subject to the following: 
a. Shall be located on a common area owned by a homeowners association, 
b. These facilities shall be shown on the preliminary plat or a supplementary submission, 
c. Easements for all such off site facilities shall be shown on the final plat. 
d. The final plat shall contain a note specifying the organization responsible for maintenance of 

such facilities, if other than the property owner served. 
e. The immediate area (10 ft. from the line or other facility) occupied by such facilities shall not 

be included in any required lot area for determination of minimum lot area or density under 
this ordinance, 

f. The immediate area (10 ft. from the line or other facility) occupied by such facilities shall not 
be included in any required open space under the provisions of this ordinance, 

g. Each such water or sewer line shall be located in an individual trench separated from any 
other utility line by at least two feet horizontal distance, 

h. The off site portion of the system of which such lines or other appurtenances are a part shall 
be designed, signed and sealed by a Licensed Engineer and a copy of the plans approved by 
the Local Health Department or NCDENR will be submitted to the Director as a condition of 
preliminary plat approval, and in all cases, prior to the final plat being signed for recording, 

4. All utility lines located in a public or private street shall meet NCDOT requirements for 
encroachment of such lines. 

 

HOMEOWNERS ASSOCIATION REQUIREMENTS (pages 34 – 35, Ord.):   
1. All subdivisions with more than three lots or units that contain private streets, drainage facilities 

not in public streets, common walls, open space or any other common area or facility shall provide 
for a Homeowners Association, 

2. All subdivisions required to have Homeowners Associations shall convey ownership of all private 
streets, drainage facilities not in public streets, drainage easements, common walls, open space or 
any other common area or facility to the Homeowners Association. 

3. The Homeowners Associations may not subsequently subdivide any open space area unless a final 
plat is approved by the Pender County Planning Board and the plat recorded in the Registry.  

4. Homeowners Associations must be organized and incorporated under the provisions of NCGS 
47A, 47C or 47F, 

5. The Homeowners Association documents shall be recorded within 10 days of recording the initial 
Final Plat and in legal existence prior to conveyance of a lot or unit in the development.   
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6. A copy of the recorded Homeowners Association documents shall be submitted to the Director 
within 10 days of recording to be placed in the Record File of the subdivision. 

7. The Homeowners Association documents shall require the following:   
a. Membership shall be mandatory for each original purchaser and each successive purchaser of 

a lot or unit in the subdivision. 
b. The Homeowners Association shall have the authority to levy assessments against its 

members or any lot or unit owners in the development for the cost of operation and 
maintenance, improvement and repair of all common areas or areas and facilities owned by 
the association which benefits its members. 

c. Assessments levied by the Homeowners Association and not paid shall constitute a lien on the 
lot of the owner. 

d. The Homeowners Association shall be responsible for the maintenance of all private streets, 
drainage facilities not in public streets, common walls, open space or any other common or 
private area or facility in the subdivision. 

e. The Homeowners Association shall be responsible for the maintenance and payment of 
premiums for liability insurance for the Association.   

f. The Homeowners Association shall be responsible for the payment of any advalorem taxes 
levied on property or facilities titled to the Association. 

g. The Homeowners Association shall be responsible for the payment of any public or private 
improvements made to or for the benefit of the common areas or facilities for which the 
association owns or has maintenance responsibility. 

 
PENDER COUNTY DEVELOPMENT MANUAL, SECTION I 

 
SUBDIVISION PLAT CONTENTS 

Final Plat 
The Following Items Shall Appear On The Final Plat: 
1. The final plat shall comply in all respects with NCGS 47-30, as amended. 
2. A vicinity map showing the subdivision and its relationship to the surrounding area.    
3. Total acreage of tract, computed in accordance with the standards of practice of land surveyors.    
4. Lots numbered consistently with the preliminary plat. 
5. Lot area and dimensions shown for each lot. 
6. Title Block containing: 

a. Name of the Subdivision. 
b. Name of township, county, and state in which the subdivision is located. 
c. Subdivision jurisdiction of the property(Pender County, Atkinson, Burgaw, St. Helena, Surf 

City, Topsail Beach or Watha) 
d. Corporate limits, township boundaries, county lines, if on the subdivision tract. 
e. The seal of the professional land surveyor preparing the plat. 
f. Date of survey and plat preparation. 
g. Scale denoted both graphically and numerically. 
h. Owner’s name (must be current owner of record). 

7. An accurately positioned north arrow, reference to which shall conform to GS 47-30. 
8. The exact boundary lines of the entire tract to be subdivided, shown by bearings and distances and 

the location of existing boundary lines of adjoining lands.   
9. All subdivision plats must contain the following note:  “ All new streets and access easements 

shown or designated on this plat, include the transfer of an easement to public entities and public 
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utilities for the purpose of installation and maintenance of water, sewer, electric and 
communication lines, subject to required encroachments from NCDOT.”  

10. All developments with private streets or easements providing access to lots must contain the 
following note:  “ All new private streets and all access easements shown or designated on this plat 
include the transfer of an easement to Pender County, its employees and agents for access for 
emergency personnel (police, fire & rescue) and Pender County and its employees for 
administration of all Pender County Ordinances.”  

11. The plat must contain the following note:  The subdivision shown on this plat includes 
(public/private) streets that are (to be constructed to NCDOT Standards/to be maintained by the 
individual property owners). 

12. Any plat that contains lots with off site septic system components must contain the following note:  
“ Septic system components for lots       ,       ,        &         are located off site.”  

13. All required notes on the plat shall be in a standard font at least one tenth of an inch high. 
14. The names of adjoining property owners, deed book & plat book references in accord with GS 47 

30 (adjoining shall include properties across any private or public street from the division). 
15. The names of any adjoining subdivisions of record with deed book or plat book references 

(adjoining shall include properties across any private or public street from the division). 
16. Minimum building setback lines may be noted as “ Building setbacks required to be in accord with 

The Pender County Zoning Ordinance.”    
17. Existing, proposed & required property monumentation.  
18. Existing boundaries of the following items shall be shown on the plat:   

a. Watercourses and ponds,  
b. Railroad, utility and other right of ways,  
c. Flood Hazard Areas (SFHA) as shown on FEMA maps for the property,  
d. Wetlands, and  
e. Areas of Environmental Concern. 

19. The location and dimensions of proposed right-of-ways & easements for all existing utility and 
drainage facilities or structures and easements for proposed off site sewer facilities and all 
proposed new drainage and other utility facilities.  Easements with a width of 20’ from center or 
10’ from the edge of all drainage facilities included on required drainage plans shall be shown for 
any such facilities not in public street right of way. 

20. Sufficient data to determine readily and reproduce on the ground the location, bearing and length 
of all new survey lines shown on the map, including lot lines, street right of way & center lines, 
whether curved or straight.  All dimensions and angles shall be measured in accordance with the 
standards of practice of land surveyors. 

21. Curve Data: The radius, central angle, and tangent distance for the centerline of curved streets 
shall be shown.  On curved street right-of-way lines and on curved property lines, as a minimum, 
the curve radius, chord bearing and chord distance must be shown between all points, and a curve 
table or list of chords, angles and distances must be provided if the curve data is not labeled at or 
near the curve. 

22. When any portion of a development is in a SFHA, the elevation of one permanent monument shall 
be shown on a final plat of the subdivision.  Other subsequent final plats of the subdivision shall 
reference the elevation monument. 

23. Final plats that include any property in a Designated Floodway shall show the boundary of the 
Designated Floodway and provide the following statement:  “ This development contains 
Floodway Property.  Any fill, construction, or substantial improvements in a Designated Floodway 
requires a certificate (No Rise Certification) from an engineer that the activity will cause no 
increase in flood levels.”   
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24. Any areas on the property that is restricted as prohibiting building development shall be shown 
and or clearly noted. 

25. The use and ownership of all areas on the plat not to be used for single family residential purposes. 
26. Areas to be reserved as recreational, park areas and open space. 
27. Street Data Illustrating: 

a. proposed roadways, existing and platted streets on adjoining properties and in the proposed 
subdivision, 

b. design and engineering data for all corner radii, site distances & curves, 
c. street right-of-way dimensions 

28. Certificates as required in the Pender County Subdivision Ordinance and as provided in this 
manual.   

 

ZONING ORDINANCE PROVISIONS APPLICABLE TO NEW SUBDIVISIONS 
AND LOTS 

Structures to Have Access 
Every structure hereafter erected or moved shall be on a lot adjacent to or having access to a public 
right-of-way, street or road not less than forty five(45) feet in width.  When the lot is not adjacent to 
the public road and access is provided by an access easement to the public road the access easement 
must be a minimum of 20’  feet wide and provide for ingress, egress and utilities.  New lots created 
after November 16, 2003 that do not have access to a 45’  public road must have access to the public 
road with a 30’  wide easement. 
The following are exempt from the requirements of this Section:    
A. Structures that are to be used in conjunction with a bona fide farming operation. 
 
Note:  A lots in a Major or Minor Subdivision must abut a public or private street for a distance of 30’.   
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Building Setback Lines Along Major and Minor Thoroughfares 
Pursuant to G.S. 153A-326 and the Pender County Thoroughfare Plan1, Pender County designates a 
principal structure setback from the right of way line for all lots created after November 16, 2003, 
along streets designated as a Major, Minor, Arterial or Collector and listed below.  These setbacks 
shall apply in all zoning districts to principal buildings for all types of developments and uses located 
on lots created after November 16, 2003.  Streets to which the requirement applies and the minimum 
setbacks are as follows:   

STREET/ROAD SETBACK STREET/ROAD SETBACK 

I-40 100’  US 17 Hwy 100’  

US 421 Hwy 100’  NC 210 Hwy 100’  

NC 53 Hwy 100’  US 117 Hwy 100’  

NC 11 Hwy 100’  NC 50 Hwy 100’  

NC 133 Hwy 100’  Island Creek Rd. (S.R. 1002) 50’  

Horse Branch Rd. 50’  Penderlea Hwy (S.R. 1332) 50’  

Malpass Corner Rd. (S.R. 1120) 50’  Willard Rd. (S.R. 1001) 50’  

Sidbury Rd. (S.R. 1572) 50’  Shaw Hwy. 50’  

Highsmith Rd. 50’  Watha Rd. 50’  

Johnson Nursery Rd. 50’  Little Kelly Rd. 50’  

Ashton Rd. 50’  New Rd. 50’  

Old River Rd. 50’  Stag Park Rd. 50’  

Piney Woods Rd. (West to US 421) 50’  Coras Grove Rd. 50’  

Old Savannah Rd. 50’    

 

This setback requirement applies to principal structures only and not accessory structures of any 
size. 
 
9.11 Corner Visibility 
No man made, or other obstruction to visibility of traffic at intersections of public or private streets or 
roads shall be erected, maintained, or allowed to exist in any zoning district areas. A clear site triangle 
shall be maintained at such intersections as required by NCDOT for secondary roads.  The minimum 
clear site triangle shall however be 10'  by 70' , with the 70'  side being along the road that is 
intersected. 
 

                                                 
1 As adopted by Pender County and NCDOT (February 1998) 
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SECTION 8.10 

Schedule of District Requirements (9)(12)(15) 
 

 PD (1) R-20C R-20 R-15 R-10 RT RA FA B-1 B-2 B-3 I-1 I-2 A WS 
All 

Lot Size (sq.ft. or noted) (11) (2) 20,000 20,000 15,000 10,000 20,000 1 acre 
(16) 

20,000  1 acre ½ acre ½ acre 1 acre 1 acre 1 ac. 2 acres 

Usable Lot Area (18) (17) 95% 95% 100% 100% 95% 55% 95% 95% 95% 95% NA NA NA 50% 
Lot Size (duplex) (11)  30,000 30,000 25,000 15,000 30,000 30,000 

60,000 
30,000       NA 

Min. Area (rezoning) 5 acres NA 10 acres NA NA 10 acre NA NA 1 acre 5 acres 3 acres 5 ac. 5 ac. 10 
ac. 

NA 

Min. Lot Width-Ft 50 90 90 80 70 100 100   100 100 100 100 100 100 100 150 
Min. Chord Length at ROW 
line for “ cul de sac’ s”  

25 45 45 35 30 45 45 45       NA 

Min. Front Yd.-Ft. (10)(14)(19) 25 30 30 25 25 40 40  40 100 100 (3) 100 (3) 100 100 25 100 
Min. Side Yard-Ft (5) (10)(19) 10 (4) 20 20 15 10 20 20  20 25 25 25 25 25 20 30 
Min. Rear Yard-Ft (10)(19) 15 25 25 20 20 30 30  30 25 25 25 25 25 30 40 
Max. Height-Ft (6) 35 35 35 35 35 35 35 35 35 35 35 35 35 35 35 
Min. Req. Structure Separation 
(19) 

20 30 30 30 30 40 40 40 50 50 50 NA NA 30 50 

Buffer required (see Sec 14) Yes Yes Yes Yes Yes Yes Yes Yes Yes Yes Yes Yes Yes Yes Yes 
Min. Parking Spaces per unit 1.5 2 2 2 2 2 (7) 2 (7) 2 (7) (7) (7) (7) (7) (7) (7) 2 
Density per acre 12 (8)              NA 
Lot Coverage (13)               24% 

(1)  See Density Standards Established by Planning Board. 
(2)  To be determined by Planning Board at development stage. 
(3)  See Sections 12.2 and 8.6 E: Pre-Existing lots of record on July 5, 1988 in the B-2 district shall be permitted a minimum front yard set back 
or building line set back of sixty five feet (65’ ). Rev. (2-13-95)  
(4)  Side line for “ zero lot line”  projects shall be in accordance with subsection 10.5 of this ordinance.  Side line for “ zero lot line”  projects in 
business districts shall be in accordance with subsection 10.5 of this ordinance.”  Rev. (12-18-95) 
(5)  Section 7.8 requires minimum side yards for corner lots and applies to all lots, even prerecorded lots of record (“ grandfathered lots” ):   

7.8   Corner Lots  A principal structure located on a corner lot shall be required to have the minimum front yard setback from the front 
property line according to the district in which it is located and a minimum side yard setback from the right-of-way as follows:  1. 
Twenty (20) feet in R10, R15, R20, RA, and PD Districts.  2. Twenty-five (25) feet in B1, B2, I1, and I2 Districts.  Corner lots on a 
street with setback requirements under Section “ 9.8 Building Setback Lines Along Major and Minor Thoroughfares must meet the 
requirements of that Section.  Section 9.8 does not apply to lots recorded prior to November 17, 2003. 
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(6)  Note: The Board of Adjustment may grant approval of construction where heights are greater than those listed in the District Requirements 
in any area.  See also Section 10.3. 

(7)  See Section 13, off street parking and loading. 
(8)  Multifamily and Cluster Developments  Maximum land coverage by buildings is 30% and minimum land area for common space is 50% 
including recreation excluding estuarine waters, wetlands and environmentally sensitive areas. 
(9) See Section 12.2 ªUse of Nonconforming Lotsº for set back and area requirements for lots of record. 
(10) See also set back requirements in Section 7.2B, 9.6, 9.7, 9.8, 10.2  & 14.3.  Set backs must be calculated from the edge of any access 
easement. 
(11) See lot area calculations in Section 7.7, New Lots.  Roads or access easements cannot be included in lot area. 
(12) Foundation Survey-A foundation survey by a professional surveyor may be required to confirm compliance with the requirements of this 
Section(8.10) (See Section 3.3 of the Zoning Ordinance). 
(13) See Definitions-Lot Coverage is defined as the area of a lot or parcel covered by impervious materials, including but not limited to, 
buildings, pavement, gravel areas, parking areas, roads, etc.  This requirement applies to Watershed Districts Only. 
(14) See section 9.8 ªSetbacks Along Major Thoroughfaresº for front yard setback along major roads.  
(15) See ZI 36. 
(16) See Section 9.15 for additional Open Space Requirements for Mobile Home Parks in the RA Zone. 
(17) 95% of required lot area for single family and 95% of the total development other than reserved and restricted (by recorded plat) open 
space for non single family uses ( see definition of Usable Lot Area in Section 2) . 
(18) See Definition Section:  Usable Lot Area is defined as the required portion of the minimum lot size that does not include hydric soils, 
regulated wetlands or floodway areas. 
(19) See Supplementary District Regulations Section:  This Section provides for Accessory Buildings of less than 600 sq. ft. to be located in 
any required yard space as long as they are 10'  from any property line or any other building.  The ªSetbacks Along Major Thoroughfaresº 
requirement in Section 9 does not apply to any accessory structure, regardless of size. 
 
 


